

Understanding the EAP Templates
[bookmark: _GoBack]Opening Shot:
	Video begins with the Title of the Video on a light gray background. 
Timing:
	5 to 8 seconds including any fade in and fade out should be sufficient to show the title.
First Scene
	Fade in on the new Home Page with some light music in the background. 
Timing:
	3 seconds, then the voice over begins.
Voice Over
“One benefit of membership in the Ready Rating Program is access to two versions of customizable Emergency Action Plan template tools, the EAPGo and the EAPAdvance 
Next Scene
Cut to the dashboard page and show someone clicking the EAP link
If you are not familiar with the term Emergency Action Plan or EAP, then you should know that this is the title given by the Occupational Safety and Health Administration or OSHA for short, to an emergency response plan that has at least these six core elements.
1. A means of reporting fires and other emergencies,
2. Evacuation procedures and emergency escape route assignments,
3. Procedures for employees who are responsible for the orderly shutdown of critical functions before they evacuate the work area,
4. A way to account for the location of all employees, visitors, and contractors after an emergency evacuation has been completed
5. Guidelines covering rescue and Medical Duties for employees who may be asked to perform these actions during the emergency,
6. The names or job titles of persons who can be contacted for more details.
Next Scene
Show on screen or as a text box “OSHA regulation 29 CFR 1910.38”
The regulation that specified that EAPs be developed by every organization is 29 CFR 1910.38
Next Scene
Cut to the side by side comparison work up of OSHA EAPs versus Go and Advance EAP components.
As this comparison shows, each of the two Ready Rating EAP templates meet and exceed the minimum requirements of 29 CFR 1910.38.
Next Scene
Show the “include” selection process for a couple topics in a couple sections of EAP Advance.
As shown here, each template is downloadable and editable. Simply decide if there are other topics in addition to the OSHA minimum requirements that you wish to include in your EAP Template and click to include those topics using the Include/Exclude buttons. This will add some generic text to the plan which you can later be edited and customize to meet your needs.
Next Scene
Show the downloading process.
Once you have all the starter text in place, download the outline onto your desktop as a fully editable document which you can immediately begin to customize.
Next Scene
Show a complete-looking EAPGo.
Of course, if your needs aren’t that demanding, you may find that the pre-configured EAPGo template provides the advice and guidance your organization would need in an emergency. 
If this is the case, you can download the template and start the customization process immediately. Regardless, with very little effort you use either of these templates to create a customized Emergency Action Plan.
Next Scene
Back to the Home Page.
The Ready Rating EAP tool is a quick and simple way to generate an EAP template that helps you build an Emergency Action Plans that more than meets OSHA requirements AND gives you a useful and practical plan which can protect the lives and safety of your employees.
Next Scene
Show the Ready Rating STAR logo in the dashboard.
And remember - completing an EAP is also one of the ways you can earn an additional STAR in the Ready Rating Program. 
Next Scene
Final cut to the Home Page.
For more information on this tool and the other features of the Ready Rating Program, visit our website at readyrating.org.
Final Scene – Fade Out
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